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Enter your username 

and password 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Registration is required, if you should have no log-in data, yet.  
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Message appears if no bank connection has been 
entered. Processing is canceled 
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The responsible clerk is registered here 
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See the documents, which 

- Drag the documents into will be uploaded here the corresponding fields. 

 

- Upload of multiple timesheets, 
travel expenses and receipts is 
possible  

- maximum size 2MB 
 
 
 
 
 
 

 

To submit a change request for your  

bank account, click on this button 

(this concerns all open claims). 
 

 

This field allows you to add billing-relevant 
data, such as information about remote 
services, travel costs 
 
 
 

Click this button for sending your 

invoicing documentation to Hays 

 
16 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

17 


