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Login

Select language
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Enter your 
username and 
password

Registration is  
required, if you 
should have no login 
data, yet.



 4

You have to fill in all fields. 
Please tick the box to accept 
the privacy policy, an click the 
“send” button. 

Your login data will be sent to 
your e-mail address.
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You can access the upload area via the „Upload 
billing documents“ button or alternatively via the 
„Contracting Services“ area.
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To see the projects of all your employees, you must 
first link your vendor number with your PIN number. 

You should have already received the PIN number 
before starting the first project.
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Enter your document date here.  
Please note that the
document date may NOT be in the future.

You can use the dropdown fields to 
select your projects and the billing 
month.
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Please drag your documents into the 
appropriate fields 

• time sheet
• Travel expense receipts (if available) 

Please note that documents can  
only be uploaded and processed as 
PDF files. 

Maximum file size 2 MB.
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To submit a request to change your 
bank account information, please 
click here.

Additional information can be pro-
vided in this field. For example „On 
site“ and „Remote“ services

To submit your files, click on „Send billing  
documents to Hays now“.
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Confirmation after successful upload
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Here you get an overview of your 
successfully uploaded files.
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Overview of uploaded files


